DUTIES OF COUNCIL OFFICERS

Grand Knight *

Is the highest ranking officer of council and is responsible for welfare of the council.

* Presides over all meetings, acts as an ex-officio member of all committees.

* Appoints program and membership directors, convenes officer monthly meetings and ensures
all reports are submitted.

 Appoints committees as needed.

 Countersigns checks and orders for payment and should be aware of council financial status

* Responsible for the council’s Ceremonial Team.

» Maintains working relationships with the council’s chaplain, district deputy, insurance agent,
membership involvement and programming growth of council as well as with other local
service organizations (ie. food pantries, soup kitchens).

Chaplain

Is the spiritual advisor of the council. His message at meetings are a opportunity inform members
on elements of faith, offer spiritual reflection or other appropriate items.

* A priest chosen annually by the grand knight, deputy grand knight and trustees.

* Serves as spiritual advisor to the brother Knights and families of that council.

* Provides his message to members at the beginning of the meeting.

* The chaplain should attend meetings of the council whenever his schedule allows, as his
guidance is a great benefit.

Deputy Grand Knight

Is the second in command and he assists the grand knight with council affairs.

* Assists the grand knight with operation of the council and any other duties assigned to him
by the grand knight.

* In the absence of the grand knight, presides at council meetings.

* Recommended to serve on the council’s Retention Committee chairman.

Chancellor

Has a variety of responsibilities.

* Has the duty of strengthening the members’ interest in council activities.

* Assists the grand knight and deputy grand knight with their duties as assigned.

* Recommended to serve on the council’s Admission Committee help with the Retention.

Recorder

Is similar to a court reporter or a secretary.

* Responsible for keeping and maintaining a true and permanent record of all actions of the
council and maintains all correspondence of the council.

Treasurer

Is responsible for the safe keeping and maintaining records of all council accounts.
 Handles council funds.

* Receives money from financial secretary and deposits it in the proper council accounts.



Treasure continued:

* Responsible for paying all council expenses, including assessments from the Supreme Council.
*Under Section 130 of the Laws of the Order, the treasurer is automatically bonded in the amount
of $5,000 when reported on the Election of Officers form (#185). Additional bonding may be
provided at a cost.

Advocate

Is the legal representative of the council.

* Acts as parliamentarian for the council.

* Should have a working knowledge of Robert’s Rules of Order, Charter, Constitution & Laws,
council by-laws, familiar with conducting council meetings and parliamentary procedure.

* When needed, will seek legal assistance from the state advocate.

Warden

Is the ‘watch dog’ of council property, except of the financial secretary, recorder and treasurers.
* Responsible for supervising and maintaining all council property

* Sets up council chambers for meetings and exemplifications

* Oversees inside and outside guards

Inside/Outside Guards

Have similar responsibilities.

» Attend the doors of the council chamber, checking for current membership cards and allowing
entrance to chambers.

Board of Trustees

Consists of the grand knight and three other elected members.

* Supervises all financial business of the council and conducts the semi annual audits

* Recommended to serve on the council’s Retention Committee

* Trustees are elected for terms of three years. At the first election of a new council, three
trustees shall be elected, one to hold office for one year or until the next regular election, one for
two years or until the second next regular election, and the other for three years or until the third
next regular election, as determined by lot among themselves. Thereafter, at each succeeding
election, one Trustee shall be chosen for a term of three years

Lecturer

Is Appointed by the grand knight.

* Responsible for providing suitable educational and entertaining programs under the
“Good of the Order” section of council meetings with informative and educational topics.

* He should be aware of council programs.

Financial Secretary
Is appointed by the K of C Supreme Knight, upon recommendation of grand knight and council.

Position requirement:
* Require Safe Environment training modules

Copy from: K of C Fraternal Excellence Guide, practical information for council officers, #11619 & and leaflet #4241



